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Office 2010 applications now save files with new, different file extensions

9

Application Extension Description
. Word .docx Word 2010 XML Document
% .docm Word 2010 XML Macro-Enabled Document
s
a4
“gs .dotx Word 2010 XML Template
&
&
vg .dotm Word 2010 XML Macro-Enabled Template
p=)
é Excel Xlsx Excel 2010 XML Workbook
=
.;,
S Xlsm Excel 2010 XML Macro-Enabled Workbook
=
=
s - xltx Excel 2010 XML Template
=
% Xltm Excel 2010 XML Macro-Enabled Template
G

-
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Office 2010 applications now save files with new, different file extensions

Application Extension Description

w
xlsb Excel 2010 binary workbook (BIFF12) "Zg
s
. xlam Excel 2010 XML Macro-Enabled Add-In “E
Office 2010 applications now save files with new, different file extensions g
E
Application Extension Description 5
2
PowerPoint .pptx PowerPoint 2010 XML Presentation §
X
.pptm PowerPoint 2010 Macro-Enabled XML Presentation ;'_3
o
. potm PowerPoint 2010 Macro-Enabled XML Template g
. ppam PowerPoint 2010 Macro-Enabled XML Add-In %
. ppsx PowerPoint 2010 XML Show -

Access . ACCDB The file extension for the new Office Access 2010 file 2

19

format. This takes the place of the MDB file extension.

9

. ACCDE The file extension for Office Access 2010 files that are

in "execute only" mode. ACCDE files have all Visual

=

Basic for Applications (VBA) source code hidden. A user

<

AUNNUFDAUAIVIR AN, NEUNAIUITZUULATDIADNRILADILAZLADUNY Vs NENNAUINSNEINTUARE

of an ACCDE file can only execute VBA code, but not

a

view or modify it. ACCDE takes the place of the MDE

o

file extension.

. ACCDT The file extension for Access Database Templates.

o

9

. ACCDR A new file extension that enables you to open a

database in runtime mode. By simply changing a

a

database's file extension from .accdb to .accdr, you

aa

can create a "locked-down" version of your Office

Y
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Office 2010 applications now save files with new, different file extensions

Application

Extension Description

Access 2010 database. You can change the file

extension back to .accdb to restore full functionality.

.sldx Slide
.sldm Macro-enabled slide
thmx Office theme
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115 LB B
- - 5 - Csncel G Top/Bottom Rules  » Less Than...
1 [dwuedsnasihaisandundash laaaduumauiisulénuntusw, il 2559.2561 -
2 |IP_NO HCODEN_HCODE PROVIN PROVI  RGN1N_RGN1 | _IE_ Data Bars ' B Between..
R 3 114577 swims 1000 PsaHAT twa 13 ngammamie:
2 4 2114577 swimw 1000 PsamvnnuaS wa 13 nsammsnue & | Color Scales ' DE Equal To... @
5 314577 s 1000 PsaHIAT wa 13 Apammane :
b 44577 swimsw 1000 hsawmnuAs wn 13 ngocnmmet = lcon Sets ' D Text that Contains...
© V g b=
s 1 510738 swnpsdl 8100 nstl w11 anwgsal
-§ 8 6'10733 sw.nsedl r3100 nstil e 11 gnegsai B NewRule.. FD A Date Occurring...
gt% 9 7’14577 THAMsm '1 000 '13 e 13 ngammmme @ Clear Rules '
g 10 811305 mwinwin 7400 Swme” 05 waSmmg ) Manage Ruls. Duplicate Values..
F 11| 913814 s 1000 13 n 12 ammes V9000bQSDRWo7Chugel
e 12 10 10671 A 2nsa 4100 T '03 wn 8 sl epeAlHzTCye= More Rules..

Highlight wiausnnaguuvutoys awzdeyafinsemudeulvildmunuindy

J

-
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n1sdnguduuutea (Format Cell)

ustom Excel number format : Microsoft Excel has a lot of built-in formats for number,
currency, percentage, accounting, dates and times. But there are situations when you

need something very specific. If none of the inbuilt Excel formats meets your needs,

you can create your own number format.

1

3 A‘l =1
nsAnnas

1
3%

Format Cells

Number Alignment

Category:

General
Number
Currency
Accounting
Date

Time
Percentage
Fraction
Scientific
Text

SEeciaI

https://www.ablebits.com/office-addins-blog/2016/07/07/custom-excel-number-format/

@
<
o
IS4
i)
&
i)
S
? X Number formatting &
=
Font Border Fill Protection in Excelis a very pOWGﬂCUL tool, 8§
]
9]
and once you learn how to &
. A 1=
1.00033 r + use it property, your options &
Y
Type: . . 2
are almost unlimited. The aim 8
# ##0,00_):[Red](# #0.00) %_,
0.00 ~ of this tutorial is to explain the —
##80 _
# 840,00 .
#££40 ) (# £40) most essential aspects of Excel &
###0 ) [Red](#,##0)
##£0,00 ):(# #£0.00) number format and set you on
# #20.00 );[Red](# ##0.00) i
G 350 [$# H40) . .
$# 220 ) [Red]($% #£0) the right track to mastering X
$3 #:#£0,00); (5% ##0.00) _ 3
§3 #£0,00_):[Red](5% 2#0.00) v custom number formatting.

Type the number format code, using one of the existing codes as a starting point.

=

Ref:

<

a

oK

Cancel

o

General | "Increase " #.00; "Decrease "-#.00; 0
20 Increase 20.00

-20.5 Decrease -20.50

o 0

0.6 Increase .60

-12 Decrease -12.00

o

9

aa a

Y

°

AUNUARALAIVIA AN, NAUNAIUITZUULATIIADUNILADSUALLATDUY Vs NGNNAUINSNEINTUAAR
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Understanding Excel number format

To be able to create a custom format in Excel, it is important that you understand how

= Microsoft Excel sees the number format.
<
?
E An Excel number format consists of 4 sections of code, separated by semicolons, in this
3

order:

POSITIVE; NEGATIVE; ZERO; TEXT

1 2 3 4

# #40.00; (#,##0.00); "-": [Magenta]@

1. Format for positive numbers (display 2 decimal places and a thousands separator).

2. Format for negative numbers (the same as for positive numbers, but enclosed in

parenthesis).

| | IMicrosof Office Excel 2010 ussenelag 25105

3. Format for zeros (display dashes instead of zeros).

9
B

Format for text values (display text in magenta font color).

o

LATDUY Vs NANWNAIUINSNEINTUAAS

Digit and text placeholders

1

9

For starters, let's learn 4 basic placeholders that you can use in your custom Excel format.

Code Description Example
4
& 0 Digit placeholder that displays insignificant zeros. #.00 - always displays 2
q misldsaan lnewav 0 axgnuanseenuusilidnduy decimal places.

If you type 5.5 in a cell, it will

AN, NEAUNAUITZTUULATDIADNNANDIUA

display as 5.50

# Digit placeholder that represents optional digits and | #.## - displays up to 2

o

9

does not display extra zeros. decimal places.

s

' That is, if a number doesn't need a certain digit, it If you type 5.5 in a cell, it will
;é won't be displayed. display as 5.5

<

g nslddian nela 0 avgndiniianinluiiian If you type 5.555, it will

[~

=

T

display as 5.56.

-
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Code Description Example
? Digit placeholder that leaves a space for #.277 - displays a maximum of i
(N
insignificant zeros on either side of the decimal 3 decimal places and aligns ”E
point but doesn't display them. It is often used to numbers in a column by 2
align numbers in a column by decimal point. decimal point.

nslddaian Ineay 0 avgnunusigtesintaminliiian

@ Text placeholder 0.00; -0.00; 0; [Red]® -
applies the red font color for

text values.

gnlIu @1 $ - +/ () : space lidasldinsaansnedne

| | IMicrosof Office Excel 2010 ussenelag 25105

ATauUAlS

l

u

Below you will find a few more examples that will hopefully shed more light on number

formatting in Excel.

19

9

€

2

:

£

S

g

=

£

g

Format Description Input values | Display as g
#.000 Always display 3 decimal places. 2 2.000 §
2.5 2.500 E

g

0.5556 .556 g

-8

<

#.0# Display a minimum of 1 and a maximum of 2 2.0 §

2 decimal places. 2.205 2.21 é

=

0.555 56 &

g

mamn Display up to 3 decimal places with aligned 22.55 22.55 ©
®

decimals. 2.5 2.5 2

<

2222.5555 2222556 | 2

0.55 55 '3

13
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ns

'3
[37)
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]

o

1

9

LA39U1E Vs NENNHUINTNEINTUARE

9
o

<

a

AN, NEAUNAUITZTUULATDIADNNANDIUA

o

9

aa a

AUNUEDRLAIUIR

-
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Format Description Input values | Display as
#4#0 "um" | nsldvemnusinduzunuuiiay 2,200 2,200 UM
d AvungUuuumsuanssaidy Juil 1 ndn 9/8/2019 9
dd fvunsUuuumsuanssaidy Juil 2 nén 9/8/2019 09
ddd AnupgUluunshanaRaLdu Ju wuudu 9/8/2019 Thu
dddd AnupgUuuunswananaidy Ju wuuAniy 9/8/2019 Thursday
m ﬁmumgULLUUﬂ’mLammaLﬂu o 1 wan 9/8/2019 5
mm ﬁmumgmwummammmﬂu RO 2 an 9/8/2019 05
mmm AnupgUiuuNswaniRaLdy wou WAL 9/8/2019 Aug
mmmm AnungUuuuNIswanaNaLdy wou wuuALay 9/8/2019 August
mmmmm AmuagusuuNsLanINaLdu eu wuuduiy 9/8/2019 A
yy AnupgUuuunswananaidu U 2 vdn 9/8/2019 19
YyYy AnungUuuunswananaidu U 4 vdn 9/8/2019 2019
h Falua 10:08:38 PM 22
hh:mm w1 10:08:38 PM 10:08
*Note: The m or mm code must appear
immediately after the h or hh code or
immediately before the ss code; otherwise,
Excel displays the month instead of minutes.
® Elapsed time in hours; for example, | =MINUTE(A5) 08
25.02 >> [h]:mm
SS U 10:08:38 PM 38
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Format Description Input values | Display as
[YELLOW] AYUAE LUNTARIHE [Color23]#,##0 g
http://dmcritchie.mvps.org/excel/colors.htm D;[Red]#,##o Zé
[BLACK], [BLUE], [CYAN], [GREEN], [] T:‘;
[MAGENTA], [RED], [WHITE], [YELLOW], g
[COLOR 1-56] £
2
"wdedn' 0 "u; | dvualiuansdennudorvusaliiteuludy | =B2 - Today() | iasuuda g
"o’ 0 | 1IN au wazaud (Juil 4/5/2019 Fuittiaqiy 5 3u §
S Sudwedt | 1w 9/5/2019) :H:
[Green] "Wi@adn" 0 "Iu"; [Red] "l@euuan" 0 g_
"$u'; [Black] "Suiinaf", g
s
§179814n15 Custom Fomat Cell E
Janu Format Cell (Custom) HENINE VUYL nuY §
wm |2
1.2 0.00 1.20 :
1.2 H#HH 1.2 "E
04-08-19 | dd 04 [$-411]ddd H »%
04-08-19 | mm 08 é
04-08-19 | yyyy 2019 _ﬂ%
04-08-19 | mmm Aug %
04-08-19 | mmmm August S
04-08-19 | mmmmm A a%
12:33:55 | hh 12 g
25:33:55 | [hh] 25:33:55 E
PM PM 2‘§



http://dmcritchie.mvps.org/excel/colors.htm
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-

A19814n15 Custom Fomat Cell
Janu Format Cell (Custom) LEAINE RUELAG NUY
i LR
»qg 9
E | 12:33:55 | hhimm 12:33 =MINUTE(SAS | 33
2 19)
(‘E
g 12:33:55 | ss 55
(=Y
E 12.23 [$-DO7041E]#,##0.00 eo,mad ool | [S-DO7041E]0 tH##HO
> MS Office 2010 olo& );(t#
g 0)
g
LE -201 [Red][<-2001(-0.00);[Bluel[=200](0.00);[Black]0.00 (-201.00) BN
& | 200 [[Red][<-200](-0.00%[Blue][=2001(0.00);[Black]0.00 |  (200.00) Fuhiu
2| 199 [Red][<-200](-0.00);[Blue][=200](0.00);[Black]0.00 |  199.00 den
2 | 200 # #H0 "UN" 200 UM
g 04-05-19 | [Green] "widadn" 0 "Ju"; [Red]"@gu1wad" 0 "Ju"; LAYLLEA? =D18- Today
= U dy a %
€ [Black]"1uuwen"; 59U TODAY() 09-05-
2
' 19
S
2
=
_E,
g
2 Macro
's
& | Sub ArabicToThai()
5 -
“% Fori=0To 9
& Cells.Replace What:=Chr(48 + i), Replacement:=Chr(240 + i)
%
e Next
N
# | End Sub
=
’% Sub ThaiToarAbic()
2
g Fori=0To 9
“g Cells.Replace What:=Chr(240 + i), Replacement:=Chr(48 + i)
-
% Next
2 | End Sub
5
G
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Workshop : n153ajuuuuLea (Format Cell)

@ d9-0- 15 aninruadinisznd avm sy - Microsoft Excel o@ B ¢

G

File Home | Inset  Pagelayout  Formulas  Data  Review  View  loadTest  Acobat  Team & e o B 3§

- [

& L o=_0 = ) ] Fm T B I AdoSun =

Tahoma oA A SE=z 8 GiepTat Generel M i y Wy :—| v

B3 Copy+ g oY e d g Fill+ / i

Paste } IO i A EESE ke Merge & Center = § v % o | %0 80 Conditional Fomat  Cell | Insert Delete Format Sort & Find & <

J Fomat Painter - = 3 ! e Formatting - as Table » Styles*| =+~ QU Fifere Select pas

Clipboard Font Alignment Number Styles Cells Editing g

-

f)

(o

7 - @

A19 » ((5.1) f| =sanTTEXT(H13) £

\___/ S

A | B | c | D ‘ E F G H >

N

:&. B w1 = T)

AR TR SR LLWETH R o

— f a8
L - P R

2 ¥ IR 120 R I DRI g

— T s &

3 | S wWhowan@rosnd IHEDIRES [WRWENS M 1021 o

2

4 Tutaruasm e

o S

5 SUCTATICN —

5 ©

_— ; €

7 [Bausatention: wEudls M. =

= c

~ Boa S

8 TN Date : 2

— e

: WuELRE/Remark : §

- , &

0 @ TEL. : =z

— =

-2

FAX @ <

— d

. o T >

2 BT @

J— [y

=

. - . . . . @

3 [We arg pleaze to submit you the Tollowing gescribed nere in at price, tems and terms stateo vg

w - - w - w - 33

4 [ MU EN LN 1A 1T T AIUTUY g

Ju— oy

@

5| ITEM DESCRIFTICM FricesDay Cuantity Amount g

=

g 1 P

b "!; E

>

T 7 @

e

o Merge Cells &

gl 3 2

pm]

33

- A - <

k-] PIUER 1 I TIALEY g

- 3z

— =2

| -

- [~

= s

. |

el ©

- v s

23 | HEER Hidua -Z

- &

<= i~

S =

25 |RWELE c

&

<

=

=

G

Regional Setting >> Thai
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7\
| H19 - { S | =sum(H1s:H18) (2.2)
I = B iz D E ~1 F = H 1

#3]

| | [Microsof Office Excel 2010 ussenglag 251a3al lasdni
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9

o

9
o

<

a

AN, NEAUNAUITZTUULATDIADNNANDIUA

o

9

a

aa

drunauadfuieunf

o

-

S rariuariSroo sl

FewAttention:

o s

Cil

E

oo o
- S ELLWE-TY TR

TurzuasAn

QUOTATIOM

Format Cells : 16 Feb 2013, 16/02/2013

waudls Mo
Fufl Date s
C WineLE Rermark :

TEL. :

FAS

4 3IAT Frunwsiu e
25 | ITEM DESCRIFTICMN FPrice/Day Cruantity Amocunt
L= 1 Sumsung Galaxy Tab 7.7 - - -— 0 _I L 2,500.00
= z |HTC Flyer Tablet I 750 7 5,250.00 0
€18 5 Apple IPhone ds I TS50 b 1,500.00
= LA ey sIuEY 2,250.00
| -
20 5
23 | doiEh o Hiaue
25 | B
M4 bk vuuatuiviauasiaa - vin23 wuuwrlasuluaduasiat (2) wuvasuiusuasiaa (3) dauaLyudaaUad
Format Cells T [
Alignment | Fonk | Border | Fill | Prokection |
Cakegory:
Genaral Sample
Murnbesr O-Z123-4567
CuUrrency
Accounking Twpe:
Crake
Tirme [WEE- ok B ot
FPercentages HH,#EHFEO.0O =
Fracktiaon #,FHF0O.000
Scientific FL,FAD.00_ -2, 20,00
Text T O F R
Special " aEataEat  Aat
I P W i Pt
[$e-2] #,2#0.00_;[Red([F=-2] #,##0,00)
[C=0900000 | # # - H R AR (R BRI -
S-gOg-gggq
AR AR =]
R AR A il
[ Deleke ]
Twpe the number Format code, using one of the exiskting codes as a sktarkting pointk.
[ L] o ] [ Zancel ]
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Workshop : inatianasnsandayauuudnluda

w
“e
1 %
&
2 Wi L 9 du 0017011003703 |11 [Wouwn  |Agsuns 313.A 63 1 =
é
<
3 wAy o y 1700600000358  |ndJa |A17 nN333n3 314.A. 63 3 &
o)
4 LA 19 n 1700600000359 w18 |Auw  |nTsung 31 d.a. 63 3 2
2
= ™ o]
5 UIEPD U 0017011003703 P | BHEUNT  [NTTUNT 31 4.A. 63 3 g
6 wsanesl ladl 1700600000358 |91 |amn AUAIU 30 4.8, 60 1 =
N
7 wwaueil lad2 1700600000359 |nda |fumwn |17 30 l.e. 60 3 ?8<
w
8 usauasl 1lads 1700600001073  |v18 [Weunn |AuaIu 30 §l.61. 60 3 g
G
9 unauai1 lafa 1700600000358 |4 |an B4 30 fl.0. 60 3 %
10 uneneil 1ad5 1700600000358  |v1e [iunw  faueiu 30 fl.e. 60 3 g
s
11 "'trl I D —
12 &
s
[
S
) = =
NUWY1 | AUEIU 30 4.8. 60 °g
=
ANWY &
u =
» &
NUNY @
o)
C
=
@
A B s
[ Ml GAURy U8 - ANALTINIUAINA g 2
=Y
u O I 2 1 Ulyu Y Y1 au a%
r @
3 2 URRCISRCET %
Hud S a1 o woril b - K-
WUAIE I Y-NNAINEEAINLUNTT 4 3 UneEas T4 5
¥ [ va v I3 L r E
nsenveyadnlud® mnveyaldudiiavay 5 a4  |uewe vnu g
L D;
R g Ule STt e vEoRuT 6 1 UgENAS 1 Taf 1 &
AMUNTALNUANANULADALUUA BIDWUN i ;
7 2 uaANFI 1 lam2 €
v % I va I SLde o =
YDAINUDALULG LAYLYITNITUT Mouse " = = S
8 3 uNgEuAs 1l Tlad3 Z
. 1 [ " =3
Pointer 31969311879 L8N 9 a LaELES1 lada g
=
c
A [ 1 . = =l o
n3aU5Funnlu Excel Option > 10 5 |unanesl leds S
G

) ) 11

Advance > Edit Custome Lists
12
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Workshop : tmatiadan1snudauainer (Remove Duplicates)

Y

-

Lo . = = a [ Y7 (% £
N TUsunsu Microsoft Excel 2007 Fuluiinsiiaanuaunsalunisdnnisiudeyalivainaiedu
C Y 1
Rl o [V a o w o Yo o @ .
£ laglunisdamsduteyaigiiuiing asnsavilalegldmdauuuiu Data > Remove Duplicates
=
k=
& H o O [q B -
['ad
o HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER FOXIT READER PDF POWER QUERY ACROBAT
el
& [#] Connections Y 4
= mlale & B [ 2 Y 0 B = B [
§ From From From From Other Existing Refresh gl Sort  Filter Text to Remove Data  Consolidate What
2 Access Web Text Sources~ Connections — All~ W Advanced  copymns Duplicates Validation ~ Analys
8 Get External Data Connections Sort & Filter Data Tools
o
S A2 - fl
g
Lﬁ A B C D E E G H 1 J K L M N
v 1 JP.NO HCODE N HCODE PROV{ Remove Duplicates ? *  PIDPAT SEX MARRIAGIDOB  AGE Y
€ 2 1714577 E "1000 TVAXDW: 1 1 25030401 55
6 v = imﬂu v | To delete duplicate values, select one or more columns that contain i v v A r
° 3 2714577 smamsm 1000 | gpicates 1+ WZMI I 2505070153
2 a 314577 mwamew 1000 | Dk1JUCNI'1 2 25051101 53
5 5 414577 smaew 1000 |  GSselecan | | HSunselecnn | 0 My datahasheaders  fyppnggly 1 25080401 50
= 6 510738  swnesel 8100 | )CIFWEQ'1 [2 25210327 37
= 7 6710738 smmnst 8100 | | columns ~ | JLpMPreu’1 £ 24910101 68
= 8 7714577 swamsw 1000 || po reliqwBi3I2 [2 24970511 61
€ 9 811305  swaihmwn 7400 | [ Hcode BKWIBTLK 1 [2 25120419 16
2 10 9713814  masmwen 1000 | [ NHCODE IDpspXut™ £ "25000101 59
= 1 10710671  maams=a 4100 | (] provi MnCarXz!1 £ 24900401 '68
a? 12 1110671  swaasssd 4100 | L] NPROVI v | 4Tj00BM " 2 "5030726 55
'ad r 1 E r r r r
s 13 1210671 swaaessid 4 DY6+eHz 2 2 24940604 64
é 14 1313814 dsmwen 1000 | Cencel  IRFGkmr 1 2 24991214 59
32 15 14710683  smasde 0200 " TeE 2 e 72 wona ZEBLABSXeVMNAY B ¢ PEOVY B 1 £ "24950701 63
-2 16 15710683  swasd 9200 e "12 e 12 v GWQ/GOZ5 ihn+02YW 3nZmuJiP: 1 " 24680101 91
c 17 16[10727  |smummsa 6700 |ovgosn |02 1w 2 fiwaits GAZFV/snY vslcPpRZA +9+e0Rxal 1 £ "25071225 51
> n e = o e e e r e =
el
(.
S
w [ ]
€ _
- ~Remove Duplicates
-
g To delete duplicate values, select one or more columns that contain
I duplicates. .
= Microsoft Excel X
@ — =
€ §§ Select all Eg Unselect All My data has headers
-2
& . . .
2 44069 duplicate values found and removed; 776 unique values remain.
=) Calumns ~
33
g ] ipNO
>§ U] Hcooe 0K
_g, N_HCODE
= [ ] rrOV1
© (] N_PROVI o Y a
- Database 5W. Nl#uU3INIS
®
A B
=
<
g 1 HCODE |N_HCODE
g r
IR = e
£ 2 10668 TWAEFUNS
r
3 10669 swd. &5swanflseaon
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Workshop : n13Uszanaldszuugiudaya (Database)

[ [

atabase %30 g udoya As nauvesdeyaninnudunusssiuuaziu g '

o £ o

| | IMicrosof Office Excel 2010 ussenalag 259058l lasAnfa3]

£% (%
¥ (% =

-
MY v o 1 v < v [y <
Ldladeduindeyanmuailazdeuiuliluniudeyaiieriunsoweniiu - .
2 v a0 v
EE ° AANIINUVBHANVTOU
EE REPORTING dj PLANNING o
H H H suauua

:6‘ DATABASE o nisdesfunazrinud

a1y 9 wiltudoya Uselevvesgiudeys

3

° %’ﬂmm’mgﬂéfawaq

anulaeadelinudeyaritliedi

dymin 15U uLaYSN¥IAIY

..........................................................................

Uaeadeiuteyaseuugiudoyads

l

amggnngiteinty Janeliiiamiuvasasie(security) veatoyame

u

Y] a
— P ——— HU2UAUTLLANNING .
g ( ST TIL RS A0 AL U z
GHICY G fwiheamsazAoaRy il 25 25-29 Lfl&l‘u&i’l a1 ﬁ"uwalﬂ
p— VU
GHTLY G SAUEE T TILASATDIAY | | v

=

AUNNUADARUIVIA AN, NAUNAIUITEUULATIIADUNIADIHAZLATDUNE Vs NANWAIUININEINTUARS

QHICY G B IALIATE AL »
» A wnwrTnazldnd
i D nimAaI e dEe)we .
v s = DATABASE
ST G A AIA 1 ST
i G A ANJAR Lhapen e | ST ]
a7 O MTbiLiNTine LR [s) fanimadiaaninnwns

o

F fanInadaing

o . P |
ATWUTUE T TIRALEATE 3R

]

vuawdunmaun U ASaduAT

o

/

VYA YYR

TWHAYEIA AR VLR

NTO001 e

9

aoruintaidu uhd Wowmda

anufine Yallf aumy sammeTug

a

A lALIN TR

e R

Fuldlui

aa

NTOODZ a7

Y

°

NTOOD3 A
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Workshop : n119A9UANA214NABIYa3daya (Data Validation)

X TUsunsu Microsoft Excel 2007 Fuluiinsiiaanuaunsalunisdnnisiudeyalivainaiedu
’g Y] Y] v Y ° Yo o &
£ laglunisdanisiunisnsenteyase Drop Down List asnsavilalagldridsuuuiiu Data > Data
k=
S Validation
g
g
ﬁ DATA REVIEW VIEW DEVELOPER FOXIT READER PDF POWER QUERY ACROBAT DESIGN
=
=] sections A Clear ~Y — v
g o g X ror £ HE BE B B 3 =5
eries Reapply H
< Zl Sort Filter ' Textto Flash Remove Data Consolidate What-If Relationst
u% Links W Advanced  Columns  Fill Duplicates Validation - Analysis ~
8 15 Sort & Filter 5‘5 Data Validation...
=
5 = Circle Invalid Data
§ E Clear Validation Circles
o C D E F - H
£ A B [ D 3 r G
— 1 IP_NO HCODE N_HCODE PROV1 N _PROW1 RGN1 N_RGNA
2 | 1714577 sw 3nsu E)DU n-;amwuu"lm:rﬂ 3 e 13 Agaune
- 3 5710738 swaassnanSlsraad ~ |00 sstl "11 T —
4 a8 :ﬂ 1305 z:;:i::mu 100 Aunsanas :05 e A s1HuE
B 5 9 13814 ':Twm.l.‘wm"ig'sm' oo Asauvue 13 ma 13 agaor
6 1010671 Sna.asEl Qo anss1il 08 e 8 arseil
- FwHTUn -
3 7 14 10683 SW.ASSIHWETUN&E POO w5 12 1mE 12 aanan
3 8 1610727 M’DD wwaisysal 702 e 2 Anals
9 19 10669 swA_gsswanalssaada U 3400 aua‘sﬂh‘ﬁﬂu e 10 auasi
! Settings Input Message  Error Alert Data Va ll d atlon

<

Validation criteria

Allow:

a

List e Ignore blank

Any value In-cell dropdaown
Whole number
Decimal

AN, NAUNAIUITZTUULATDIADURAADILAZLATOUIY Vs NANWAIUINSNENTUAAR

Date

Time : =
Text length ELIALLEN]
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Wi, Sruausnusiinzunud, Alnifiazuunud)
naans : 10U Text

A19E19 : =REPLACE(“081-234-5678",5,3, “lal
van”) = “081-luuen-5678”

TEXT{value,"format™)

1234.569

Change

Mumber Format

1,234.57

=TEXT(value, format_text)

luges format_text Tldguwuunaenisyin
Custom Format @sazesuieseluluunmas
naans - 10U Text

9819 : =TEXT(1234.5678,70.00")= “1234.57”
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UPPER
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wlastapulinanaidusniuilvayisrun

= UPPER(text)
nadns : 10U Text

19819 : =UPPER(“mOnKey”)= “MONKEY”

LOWER
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- LOWER(text) :
waans : 1y Text ‘

$19879 : =LOWER(“mOnKey”)= “monkey”
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wUastomnuusiazA lTuAUmAIRUN Y woniu | =BAHTTEXT(Number)

FaRusEnTiave v
$79879 =BAHTTEXT(99.95)
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., PROPER (text)

Abcde Fgh

= PROPER(text)
nadns : 10U Text

19879 : =PROPER(“mOnKey”)= “Monkey”

Ref : http://www.inwexcel.com/text-function/
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2 6 [10512542201913 INGuL&s IN AuLhiel

”% 7 [10512542202179 AUaa&astdau (AU AAALATLREU
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?%’ SUM - >« Jfr | =RIGHT(B2,LEN(B2)-2)
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I 1 sHanudndn  dgud el
gg 2 [105125420118981Pajﬂu JP =RIGHT(B2,LEN(B2)-2)
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Convert Text to Columns Wizard - Step 1 of 3 ? X

The Text Wizard has determined that your data is Delimited.

l

If this is correct, choose Next, or choose the data type that best describes your data.

Original data type

u

Choose the file type that best describes your data:

19

- Characters such as commas or tabs separate each field.

9

O Fixed width ie|ds are aligned in columns with spaces between each field.
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Preview of selected data: ﬁfuﬁéh LLUIQGZRJIE]?]’J’IEJ
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Convert Text to Columns Wizard - Step 2 of 3 ? X
This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.
Delimiters
o
e [I1ab
[] semicolon Treat consecutive delimiters as one
[] comma .
Text gualifier: | {none} L
Space
I:‘ Other:

Data preview

sunvas Delimiter

wiiand fusjiud
Aemandin
ST

Audwiay raping

A5 U LEapin @
qeund Saddu wuvia

Cancel < Back FEinish

| | [Microsof Office Excel 2010 ussenglag 251a3al lasdni

Convert Text to Columns Wizard - Step 3 of 3 ? X

This screen lets you select each column and set the Data Format.

]

Column data format

© General
3 ‘General' converts numeric values to numbers, date values to dates, and all
O Text remaining values to text.

O Do not import column (skip)
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Destination: | $G§2
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General

Data preview
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agsgAnIld : afrsuuunasunisAuIn assgAanvinld | COUNT - COUNTA -
COUNTIF
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fleiidu COUNT usruauadiddan wazduswaunelusenisves  All Dagta
| =
9150 1dfandu COUNT lun1smituiusenisluuadeyadiariioglugiamnie B\ i
= 9y COUNTA : nsuAnssng Toaiu B3oAIAURANAaIn

o
» 979U COUNTIF #3ofandu COUNTIFS : nstiutamizduruiiduluaiu Number %ly

915158v03d1aY fstatu Auasaldansasialuilietiudiuiulugae ALA20 Ao
=COUNT(A1:A20)

Uy

WauleAmuun 5

9

Ve £

Eo v @ B | =IFCE<%B%3, "Pass Dus","Current™ 8

o]

| A = * D E g
s

1 NSO Computer & Service Co,Ltd. —
z &
Er

=

ad

I

T =[F(C83BY3, "Pass Due","Current”)

5 v oice Mo Invoice Date Due Date Ameunt =

g AT001 05-Apr-12 O6-Apr-12 8,000.00 Paa 1.1 e
|

i A1002 10-Apr-12 O9-Apr-12 15,000.00 Pass Dhle\l—h:l—
ol

8 A1003 15-8pr-12 14-Apr-12 7.000.00 Pass Due g
3

g A100 17-Apr-12 o2day-12 25,000.00 Pass Dus g

ar - &

10 A1005 20-Apr-12 o3May-12 mﬁue—'g

11 A10086 O3 ay-12 O ay-12 19,000.00 Pass Due I§
12

12 A1007 oSMay-12 oS ay-12 26,000.00 Pass Duse i'g
2

13 A1008 o7 May-12 17 ay-12 45,000.00 Current |§
e
=

14 A1009 104 ay-12 o01-Jun-12 34,000.00 Current !§
=4

15 AT010 15May-12 14-Jun-12 9,000.00) Current ©"

18 g

Qrmannna
17 Total 233,nnn_SUM(D6oD15)
[ ]

18 &
@
=

19 Summarize Invoices that are "Past Duea" aé

] m =

- ; - . - 0

20 Mumber of Inveices "Past Due”™ : 7 _COUNTlF(E6.E15’ Pass Due )

21 |[Amount of Inveices "Past Due” : @ 145000 =SUMIF(E6:E15,"Pass Due", !

22 "Past Due” as a % of Outstanding : ez.23% =C21/D17
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PivotTable Recormmended Table
PivotTables

Tables

PivotTable

Easily arrange and summarize
complex data in a PivotTable,

F¥l: You can double-click a value to
see which detailed values make up
the summarized total.

lﬂl Tell me more

] T

TEVaC T TS

Create PivotTable

Choose the data that you want to analyze
@ Select a table or range

Table/Range: |'Rows-44846 (2)'!$A$1:$AD$448461

. O Use an external data source
Pict

Ghogse Cannecton,.,

Connection name:
Choose where you want the PivotTable report to be placed
@ MNew Worksheet
O Bxisting Worksheet

Location:

Choose whether you want to analyze multiple tables

D Add this data to the Data Model

|

u

~a
bt

9

e

<

a

o

e

9

a

Cancel

aa
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PivotTable Fields MR

Choose fields to add to report: "7

IP_NO -
HCODE
v| N.HCODE
PROV1
N_PROV1
RGN1
N_RGNT
HN
AN
PIDPAT
SEX
MARRIAGE hd

Drag fields between areas below:

| | [Microsof Office Excel 2010 ussenelag a5asal lnsAnana]

FILTERS COLUMNS
ROWS 2 VALUES
N_HCODE hd Count of N_HCODE hd
3
Defer Layout Update

1

9

Mowe Up

Mowe to Beginning

Mowe to Report Filter

Mowve to Row Labels

Field Settings 2N Mowve to Values
Source Name: | 2% Rermowe Field
Custom Name: I__'ﬂ Field Settings...

Subtotals & Filters  Layout & Print

Subtotals
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() custom

Select one or more functions:

sum
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776 @O UNWETLNAAUEI LN IINENAEASH LA WUWINEALULTAIT 115
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779 WiuAunasiutuuua 2
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1 2
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w
3 |Row Labels ~ |Count of N_HCODE |Sum of AMOUNT <
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= - ™ - - =
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: <
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=
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Show all Subtotals at Bottom of Group
17 SWH.a auNad 54 731922 =
18 SWH.AAHLEN 11 39537.75| B
= Show all Subtotals at Top of Grou S
19 SWIU.AALAYLAR = P 2 16538 3
20 SWH.AatWaa 1 14600 “g
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Rl A B C D E F
-
= 1
v 2
E 3 Row Labels ~ | Count of N_HCODE |Sum of AMOUNT |Sum of AMOUNT2
g 4 H9MW 44,845.00 | 4,698,598,568.71 | 4,698,598,568.71
g 5 =i T 1247 161020301.7 161020301.7
V:é 6 Tsawdmmnnsamm'ﬁﬂaiw 12 146298214  [calibri -[11 <| A A § - %
2 7 sw. e v lnavina 18 617539 — I
r = = - = BIE&‘A‘ M ]
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= 9 | swamnzuasidgelmi 603 1015359415 - +nreaears el
S 10 sW.AUs RS Ta Twi 2 10942 "8 Copy
3 11 swa.Lfa9a) 1 4435| |[E rormatCells.
Iv] =
X 12 U Gaoung 2 9559.08 Number Format.
0] 13 SWU.LLUIAY 1 39435
Y] - P Refresh
E 14 THU.LHUGY 5 45679.5
o 15 swa.ulate 1 8098.5 Sort b
2 16 swa.la ] - 20222.44] | X Remoye "Sum of AMOUNT2"
g 17 snu.aal Value Field Settings ? X 731922 . S ’
= ] ummarize Values By
= 18 sHY.Aa 39537.75 o Y
- 19 snnag Source Name: AMOUNT 16538 Show Values As N
g 20 sHU.aa Custom Name; sum of AMOUMNT? 14600 +E Show Details
21 swd.eh 462025.82 _
Sa ——— L—") Value Field Settings...
pas 22 SWUNS Symmarize Values By  Show Values As 8110.36 SvotTable Onti
S 23 TH. &Y 10601.5 vottable ptons..
BE 24 Y. §u Show values as 2939 B | Hide Field List
=
= % of Column Total hd
;g = - alaw - Data2562-05.xlsx - Microsoft Ex
=3 HOM| Base field: Base item: FLOPER FOXIT READER PDF POWER QUERY A
H
~ T X, Cut IP_NO General - a7 ™
> Elz Copy 7 o)
Paste R _ - $ -2, s <o ;08 Conditional Formatas| N
? - ~ Forma HCODE h Formatting - Table —
@ Clipboard = Mumber o
@
ﬂg G6 - PROVT
z N_PROV . 5
o 1
@ 2
g 3 Row Labels CODE | Sum of AMOUNT |Sum of AMOUNT2
3 4 | =5 Number Format Cancel 45.00 | 4,698,598,568.71 100.00%
g 5 = vHe1a T 1247 161,020,301.65 3.43%
« 6 | Tsowmenuangatwidaa Tl 12 1,462,982.14 0.03%
g 7 sw. Faalnilnavua 18 617,539.00 0.01%
'VE 8 sw.rdunSardos viwuuTuEaa 3 32,258.00 0.00%
5 =] sw.uWIsTHuUAsLEaa Tl 603 101,535,941.50 2.16%
=) 10 sw. s us S s T 2 10,942.00 0.00%
» 11 s LHUIA1 1 4,435.00 0.00%
S 12 SWU. S aILng 2 9,559.08 0.00%
2 13 SWH. LAy 1 3,943.50 0.00%
= 14 s LLUaI s 45,679.50 0.00%
-é, 15 sw.uwdane 1 8,098.50 0.00%
< 16 sweluailsaans 4 20,222 44 0.00%
s 17 sWU. AN 54 731,922.00 0.02%
= 18 SWH.ADULE 11 39,537.75 0.00%
= 19 sWH.ABLSTLAR 2 16,538.00 0.00%
s 20 sWU.ARHUAD 1 14,600.00 0.00%
-Z 21 swi.elha 30 462,025.82 0.01%
= 22 sW. WS 3 8,110.36 0.00%
gg 23 SV, MBI 1 10,601.50 0.00%
© 24 swH. ufAuwwg 1 2,939.00 0.00%
= 25 swu. dunsa 8 52,832.00 0.00%
Z 26 swn_duileaa 40 665,234.83 0.01%
Rl 27 SWe_sSsA 1 9,273.75 0.00%
e 28 ST USRI 2 19,700.00 0.00%
29 swn.gaen 1 4,365.00 0.00%
30 SWN. UASTAIA 439 55,222,868.25 1.18%
g ] Data_Dict | FormatAsTable | FormatAsTable (2) Rows-44846 HCode | PIVOT_TABLE | PIWVOT_TABLE (2) | COUN
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Select a function:
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LINEST
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SUMsCy

SUMIF{range,criteria,sum_Fange

Adds the cells specified by a given condition or criteria.
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n15a519n9519uuy Sparklines

New in Microsoft Excel 2010, a sparkline is a tiny chart in a worksheet cell that provides a

fe3]

o

fn

visual representation of data. Use sparklines to show trends in a series of values, such as seasonal
increases or decreases, economic cycles, or to highlisht maximum and minimum values. Position

a sparkline near its data for greatest impact.

"Sparklines enable us to create visual representations of data with one click. It makes it
easier to grasp data, and it’s helping our CFO analyze trends on the spot."

Matt Stuckey, IT Director of Levick Strategic Communications

What are sparklines?

| | IMicrosoflotteesmneet-asds=uaiz1tlng 1510501 105

Unlike charts on an Excel worksheet, sparklines are not objects — a sparkline is actually

a tiny chart in the background of a cell. The following picture shows a column sparkline in cell

l

F2 and a line sparkline in F3. Both of these sparklines get their data from cells A2 through E2 and

u

display a chart inside a cell that shows the performance of a stock. The charts show the values

by quarter, highlight the high value (3/31/08) and the low value (12/31/08), show all the data

19

9

points, and show the downward trend for the year.

=

You can quickly see the relationship between a sparkline and its underlying data, and

1

when your data changes you can see the change in the sparkline immediately. In addition to

creating a single sparkline for a row or column of data, you can create several sparklines at the

a

same time by selecting multiple cells that correspond to underlying data, as shown in the

AUNNUFDAUAIVIR AN, NEUNAIUITZUULATDIADNRILADILAZLADUNY Vs NENNAUINSNEINTUARE

following picture.

You can also create sparklines for rows of data that you add later by using the fill

o

9

handle on an adjacent cell that contains a sparkline.

a
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Y
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Dashboard

Business Intelligence is a hot commodity in today’s world and dashboards are the most frequently
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used method of
providing that
information.

So what exactly is a
dashboard? My
favorite  definition
comes from Stephen
Few, “A dashboard is
a visual display of
the most important
information needed
to achieve one or
more objectives
which fits entirely on
a single computer
screen so it can be

monitored  at
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glance.” This echoes a theme that I once heard in a session lead by David Paradi at the PowerPoint
Live Conference (now The Presentation Summit) about using the GAR (Glance, Absorb, and

Return.) principle. Rick Altman, the host of The Presentation Summit has graciously agreed to let

o £ o

| | IMicrosof Office Excel 2010 ussenalag 259058l lasAnfa3]

me use data from his conference to create the example dashboard used for this article. Note that
I’ve used aliases for topics and presenters to protect sensitive business information and speaker’s
privacy.

SharePoint and Excel are the most frequently used Microsoft mediums for creating dashboards
(see the Microsoft Help Article: Introduction to Business Intelligence Features). Though frequently
overlooked, PowerPoint combined with Excel offers an easy solution for creating elegant and
functional dashboards. Additionally, PowerPoint offers an interactivity feature not available in
other applications.

When creating any dashboard, the first rule of thumb should be that the data is the star. Cluttering
the screen with unnecessary components will distract from the information displayed, so a KISS
(Keep It Simple Stupid) approach is best. You’ ll want to strike a balance between making your

dashboard attractive enough to hold your audience’s interest, but not so stylized that it obscures

u

the information displayed. A best practice is to avoid 3D charts and if information can be displayed

19

more clearly in a table than a chart it should be in a table. Excel has a wonderful conditional

formatting feature that allows you to have both: a graphical display within a table.
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Dim J As Integer

On Error Resume Next
Sheets(1).Select
Worksheets.Add
Sheets(1).Name = "Combined"

o £ o

| | IMicrosof Office Excel 2010 ussenalag 259058l lasAnfa3]

Sheets(2).Activate
Range("A1").EntireRow.Select
Selection.Copy Destination:=Sheets(1).Range("A1")
For J = 2 To Sheets.Count
Sheets(J).Activate
Range("A1").Select
Selection.CurrentRegion.Select
Selection.Offset(1, 0).Resize(Selection.Rows.Count - 1).Select
Selection.Copy Destination:=Sheets(1).Range("A65536").End(xlUp)(2)
Next
End Sub
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Sub MergeFile ()

Sub simpleXisMerger()

Dim bookList As Workbook

Dim mergeObj As Object, dirObj As Object, filesObj As Object, everyObj As Object
Application.ScreenUpdating = False

Set mergeObj = CreateObject("Scripting.FileSystemObject")

'change folder path of excel files here

Set dirObj = mergeObj.Getfolder("D:\spss_2559-05")
Set filesObj = dirObj.Files

For Each everyObj In filesObj

Set bookList = Workbooks.Open(everyObj)

| | [Microsof Office Excel 2010 ussenelag a5asal lnsAnana]

]

o

'change "A2" with cell reference of start point for every files here

1

'for example "B3:IV" to merge all files start from columns B and rows 3

9

'If you're files using more than IV column, change it to the latest column
'Also change "A" column on "A65536" to the same column as start point
Range("A2:IV" & Range("A65536").End(xlUp).Row).Copy
ThisWorkbook.Worksheets(1).Activate

< 4

a
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'Do not change the following column. It's not the same column as above

Range("A65536").End(xlUp).Offset(1, 0).PasteSpecial

o

Application.CutCopyMode = False
bookList.Close

9

a

Next
End Sub
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